VCENGAGE Using Fill-Ins with TextExpander 


First, write the text of your message to one student. 
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Joe, j 

I reviewed your test. Your new grade for the multiple choice section of the test is 80. Since your grade on the essay portion of the test was a 7 out of 
10. Remember that the next paper is due in two weeks so be sure to send me the title of the article you chose to review. Don't forget to sign up for an 
experiment so you can get your two research credits. 

See you in the next class! 

Prof Britt | 
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Using Fill-Ins with TextExpander 


Select all the text in the message and cut it. 
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VCENGAGE Using Fill-Ins with TextExpander 


Open your text expander program 

Create a new snippet and paste the text from your message into your text expander program 
(TextExpander for Mac is shown here, but you could also be using PhraseExpress for PC) 
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I reviewed your test. Your new grade for the multiple choice section of the test is 80. Since your grade on the essay portion of the test was a 7 out of 10. Remember that the next paper is due in two 
weeks so be sure to send me the title of the article you chose to review. Don't forget to sign up for an experiment so you can get your two research credits. 

See you in the next class! 

Prof Britt 




Ignore Case (aB, Ab, ab same) 
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VCENGAGE Using Fill-Ins with TextExpander 


Replace the student's name with a single-line "Fill-in" 

The exact clicks for PhraseExpress is slightly different, but follows this same logic. 
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Joe, 

1 reviewed your test. Your new grade 
weeks so be sure to send me the title 

See you in the next class! 

Prof Britt 
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Call this new fill-in "name". 
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VCENGAGE Using Fill-Ins with TextExpander 


Select any grade you gave to the first student and replace it 
with a fill-in. 


Fill-ins ▼ >_ ▼ 
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Give each fill-in a name. 


This is optional, but giving each fill-in a name helps you remember what the fill-in is for. In the 
example below, "me" stands for "multiple choice". 


il 


Single-line Field 


Name: 


Default Value: 


Width: 


me 


default (optional) 


20 


Delete 


Using Fill-Ins with TextExpander 


Page 5 









































*;>CENGAGE 


Using Fill-Ins with TextExpander 


When you're done making the fill-ins, give the snippet a 
name. 


I'm calling this snippet "revgr" for "revised grade" 

I 


: Label: Label 


Abbreviation: 


revgr 


Go back to your blank message and type "revgr" 

This will open the snippet you just created. 

Message 
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VCENGAGE Using Fill-Ins with TextExpander 


The snippet will open and show you the fields you need to fill 
in. 


Message 



Fill in the fields with either names or grades and click OK. 

You can switch over to Excel or to a web browser and the snippet will "follow" you so you can use 
the information from this other program, but always return to the message before you click OK. 

The snippet will type out the rest of your message. 
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Michael, 

I reviewed your test. Your new grade for the multiple choice section of the test is 90. Since your grade on the essay portion of the test was a 7 out of 

10. Remember that the next paper is due in two weeks so be sure to send me the title of the article you chose to review. Don't forget to sign up for an 
experiment so you can get your two research credits. 

See you in the next class! 
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VCENGAGE Using Fill-Ins with TextExpander 


Have fun using snippets! 

If you have questions or suggestions on how else snippets can be used by educators, let your 
friends I the Cengage community know! 
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